	Bylaws Outline
[bookmark: _GoBack][image: ]
[image: ]
[image: ]
image1.png
Article |  Name of Garden Club
Article I Object and misson of club

Article Il Membership (qualifications,
classes of membership, election, dues, etc.)

Article IV Officers (list , qualifications,
duties, term of office, how elected, etc.)

Article V. Meetings (regular, special, by
whom called, quorum)

Article VI  Executive Board

Article VII Committees

Article VIII Parliamentary authority (for rules
and order) (Robert’s Rules of Order, Newly
Revised, Current Edition)

Article IX Method of amending the Bylaws.
Note: It is recommended that the clubs elect
officers for a two year term to run concurrently
with State Garden Club and NGC.

4. After adoption, temporary chairman declares

a recess to:
a. Permit charter members to sign charter.

b. Pay dues.
5. Temporary chairman reconvenes meeting.
6. Nominations are from the floor for first set of

officers.
7. Election follows; new president assumes

chair and meeting proceeds on a regular
agenda basis.

Club responsibilities to FFGC
1. Pay annual dues, check BOI for procedure

and important dates.
2. Complete annual forms listing club officers,
committee chairmen, membership and return

as directed.
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13.

14.

15.

16.

17.

18.

Should be seated next to the president
during the meeting.

Assists chairmen and members in the
wording of motions when asked.

Attends committee meetings as advisor
when asked.

If asked to speak to the club, remember
your answer is an opinion, not a ruling and
quote from Bylaws or Robert's Rules of
Order, newly revised as a source.

Ilgnores minor infractions, but by discreet
note, let the chair know of any major error.
If the matter substantially affects the rights
of the member/s or the club, request the
chair confer with you immediately.

Should not make motions, debate or vote to
show impartiality. Bylaws may state that
parliamentarian may vote in ballot votes
and ballot vote elections, otherwise the
parliamentarian is not allowed to vote.

NOMINATING COMMITTEE

Bylaws should provide for election, duties and
procedure of the nominating committee. An
organization must maintain good leadership. A
nominating committee must take the time to
examine the qualifications and abilities of the
candidate. As a committee, your decisions
could well affect the future of the organization.

1.

2.

The president should not appoint this
committee nor be a member of it.

In come cases, the past president may chair

the committee since she is very

knowledgeable about the abilities of the
members.
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3. Club members should be encouraged to
submit candidates for consideration.

4. Members of the committee are not barred
from becoming nominees for office

themselves.
5. Candidates should be contacted in advance

and asked if they are willing to be
considered by the committee.

6. All votes within the committee should be by
ballot.

/. All members should be present for all

balloting.
8. The committee’s report should be given at

the meeting specified in the Bylaws.

9. The chair must call for further nominations
from the floor.

10. Nominations never require a second.

11. A nominating committee is automatically
discharged when its report is formally

presented to the assembly.
12. If one of the nominees withdraws before the

election, the committee is revived and
should meet immediately to agree upon
another nomination if there is time.

CHAPLAIN
This person is responsible for the devotional and

inspirational functions of the organization - under
the guidance of the president or the board of

directors.
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